QUY CHETHUC HIEN DAN CHU
e TRONG HOAT PONG CUA NHA TRUONG
inh kém theo Quyét dinh sé: 90 /OP- TIMN7/5 ngay 09 thango ndm
2024 cua Hiéu truéng triueong Mam non 7/5)

Chwong |
NHUNG QUY PINH CHUNG

Piéu 1. Muc dich thwe hién din chi trong nha trudng.

1. Phat huy quyén lam cha cua nha gido, can bo quan 1y, nguoi lao dong,
nguoi hoc va nang cao trach nhiém cua hi¢u truong.

2. Tang cudng né nép, ky cuong, ky luat trong hoat dong ctia nha trudng, gop
phan xay dung mdi trudng gido duc than thién, lanh manh, ning cao chat luong
gido duc; phong, chéng cac hanh vi ti€u cuc, tham nhing, 1ang phi, quan lieu, ctra
quyén.

Piéu 2. Yéu cau thwe hién din chii trong nha truong.

1. Thuc hién dan chu trong nha trudng gan lién v6i dam bao sy 1anh dao cia
t6 chirc Pang; chdp hanh nguyén tic tap trung dan chu; phat huy vai tro ctia Hoi
ddng trudng cua hiéu trudng va cac t chirc doan thé trong nha trudng.

2. Dan chii trong khuon kho Hién phép va phap luat; kién quyét xtr 1y nhiing
hanh vi loi dung dan chu vi pham phap luat, xdm pham quyén, loi ich hop phap,
chinh dang cta nha gido, can b quan 1y, nguoi lao dong va nguoi hoc, can trd viée
thuc hién nhi€ém vu ctia nha truong.

Piéu 3. Pham vi diéu chinh, ddi twong ap dung.

1. Quy ché nay quy dinh nhiing ndi dung lién quan dén viéc thyc hién dan chi
trong hoat dong trong nha truong; dan chu trong cac hoat dong nha truong; dan
chu trong quan hé va giai quyét cong viéc véi cong dan, co quan, don vi, to chirc
c6 lién quan;

2. Nha gigo, can bd quan 1y, ngudi lao dong va nguoi hoc ¢6 lién quan dén
hoat dong ctia nha trudng déu thudc pham vi diéu chinh cua quy ché nay.

Chuong 11
THU'C HIEN DAN CHU TRONG NHA TRUONG
Muc 1. TRACH NHIEM CUA HIEU TRUONG, NHA GIAO, CAN BO
QUAN LY, NGUOI LAO PONG, HOI PONG TRUONG VA CAC PON VI,
TO CHU'C TRONG NHA TRUONG
Piéu 4. Trach nhiém ciia Hiéu truéng
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1. Thuc hién nhiém vu va quyén han cta hi¢u trudng theo quy dinh ctia Luat
Gi4o duc, Luat stra d6i, bd sung mot s6 diéu cua Luat Gido duc va céc quy dinh
cua phap luat cé lién quan.

2. Thuc hién dan chi, cong khai trong quéan 1y, diéu hanh hoat dong ctia nha
truong; trong quan ly, st dung, dao tao, boi dudng, thuc hién ché dd, chinh sich
d6i v6i nha gido, can bo quan 1y, ngudi lao dong va nguoi hoc theo quy dinh cua
phap luat va Thong tu s6 11/2020/TT-BGDDT.

3. T6 chirc cac cudc hop giao ban dinh ky dé danh gia két qua thuc hién cac
nhiém vu dugc giao va dé ra nhiém vu, giai phap chu yéu phai thyc hién trong thoi
gian tG1 cua nha truong.

4. Lang nghe ¥ kién phan anh, phé binh ctia nha gido, can b quan 1y gido
duc, nguoi lao dong va nguoi hoc. Khi nha gido, can bo quan ly, nguoi lao dong,
ngudi hoe dang ky duoc gip va c6 nodi dung, 1y do cu thé phai bd tri thoi gian thich
hop dé gap va trao doi.

5. Chi dao viéc cung cap day du, kip thoi nhitng thong tin, tai liéu, cach thirc
td chuc thuc hién, trach nhiém thuc hién va trach nhiém gial trinh nhiing
ndi dung cong viéc trong nha truong.

6. Chi dao, xem xét, xur 1y kip thoi céac khiéu nai, t6 céo, kién nghi cua nha
gido, can bd quan 1y, ngudi lao dong, nguoi hoc va kién nghi ctia Ban Thanh
tra nhan dan ctia nha truong; kip thoi bao cdo co quan ¢ tham quyén nhitng van dé
khéng thudc thAm quyén.

7. Chi dao, xem xét, xtr 1y kip thoi ngudi ¢6 hanh vi can trd viéc thuc hién
dan chu trong hoat dong cua nha truong va ngudi c6 hanh vi tra thu, tra dap nha
gido, can bd quan 1y, ngudi lao dong va nguoi hoc khiéu nai, t6 co, kién nghi theo
quy dinh cua phép luat.

8. Guong mau, di dau trong viéc dau tranh phong chong nhiing biéu hién
cua quyén, sach nhiéu, thanh kién, tru dap, giéu giém, bung bit, lam sai 1éch su
that, 1am trai nguyén tic va nhiing biéu hién khong dan chu khac trong nha truong.

9. Phdi hop véi Cong doan t6 chic hoi nghi nha gido, can bd quan 1y gido
duc, nguoi lao dong cua co so gido duc mdi nim mdt 1an vao dau nim hoc theo
quy dinh tai Diéu 5 Nghi dinh s6 04/2015/ND-CP ngay 09 thang 01 nam 2015 cia
Chinh phu vé thuc hién dan chu trong hoat dong ctia co quan hanh chinh nha nudéc
va don vi sy nghiép cong 1dp va cac quy dinh khac c6 lién quan; Nghi dinh )
59/2023/ND-CP ngay 14/8/2023 cua Chinh phu quy dinh chi tiét mot sd diéu cua
Luat thuc hién dan chu & co so;

Piéu 5. Trach nhiém ciia nha gido, cAn b quan Iy va ngwoi lao dong
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1. Nghiém chinh chap hanh ndi quy, quy ché ciia nha truong; thuc hanh tiét
kiém, chéng lang phi; thuc hién cac quy dinh vé nghia vu, dao durc nha gido, quy
tac ing xur, nguyén tac trong hoat dong nghé nghiép.

2. Pong goép v kién trong hoat dong cua nha truong; y kién ddi véi hicu
truong dé xay dung co sd gido duc trong sach, viing manh.

3. B4o c4o ngudi co thim quyén khi phat hién hanh vi vi pham phap luat
trong hoat dong ctia co s& gido duc.

Piéu 6. Trach nhiém cia Hoi dong trudong

Hoi dong truong cta nha truong cé trach nhiém ban hanh va giam sat viéc
thue hién quy ché dan chu trong hoat dong cua nha trudng.

Piéu 7. Trach nhiém ciia truéng cac té chirc thudc nha truong

1. Tham muu, dé xuét nhimg bién phap gitp hiéu truong thuc hién quy ché
dan chu ctia nha truong.

2. Chap hanh va to chirc thuc hién dan cha trong nha truong.

3.Thuc hién nghiém 1& 16i 1lam viéc trong don vi, gitra cac t6, khdi, bd phan
vo1 nhau; thuc hién dﬁy du chuc ndng, nhiém vu cua nha truong.

Piéu 8. Trach nhiém cia ngwoi ding diu doan thé, t6 chirc va Ban
Thanh tra nhéan dan trong nha trwong

1. Nguoi dimg dau doan thé, t6 chirc trong nha truong c6 trach nhiém:

a) Phoi hop véi hiéu truong trong viée to chuc, thuc hién quy ché dan chu
trong hoat dong cua nha truong;

b) Nang cao chét luong sinh hoat ctia cac doan thé, céac to chirc, dan chu ban
bac céac chu truong, bién phap thuc hién cac nhi¢ém vu ctia nha truong.

2. Ban Thanh tra nhan dan c6 trach nhiém giam sat, kiém tra viéc thuc hién
quy ché dan chu, ling nghe y kién cta quan chung, phat hién nhitng vi pham quy
ché dan chu trong nha truong, dé nghi hiéu truéng giai quyét. Trong trudng hop
hiéu trudong khong giai quyét hoic giai quyét khong dung quy dinh thi bao cao cap
c6 tham quyén bo nhiém hodc cong nhan hiéu trudng xem xét, quyét dinh.

Muc 2. NHUNG VIEC HIEU TRUONG PHAI CONG KHAI, HINH THUC
VA THOI PIEM CONG KHAI

Piéu 9. Nhirng ndi dung nguoi dirng dau nha truong phai cong khai

Trur cac thong tin thudc bi mat nha nudc, bi mat cong tac hodc thong tin
chua dugc cong khai theo quy dinh cta phap luat, nguol ding dau co quan, don vi
phai cong khai trong ndi b0 co quan, don vi cac ndi dung sau day:



4

1. Chu truong, chinh sach cua Bang va phap luat ciia Nha nudc lién quan
dén hoat dong cua nha truong;

2. Ké hoach nim hoc, hoc ky, thang, tuan; ké hoach, dé an, du 4n, chién lugc
dinh hudng phat trién ciia nha trudng;

3. Sb liéu, béo céo thuyét minh du todn ngan sach nha nudc da dugc cép co
tham quyén quyét dinh va cac ngudn tai chinh khac; tinh hinh thyc hién du toan
ngan sach va quyét toan ngan sach hing nim cta co quan, don vi; két qua thuc
hién c4c kién nghi cta Kiém toan nha nuéc (néu co);

4. Tiéu chuén, dinh murc, thu tuc hanh chinh vé tai san cong; tinh hinh dau tu
xay dung, mua sam, giao, thué, s dung, thu hoi, diéu chuyén, chuyén doi cong
nang, ban, thanh 1y, tiéu huy va hinh thre xtr Iy khac ddi véi tai san cong; tinh hinh
khai thac ngudn luc tai chinh tir tai san cong duoc giao quan 1y, sir dung;

5. Kinh phi hoat dong hang nim, bao gdm cac ngudn kinh phi do ngan sach
nha nudc cip va cac ngudn tai chinh khac; quyét toan kinh phi hang nam; tai san,
trang thiét bi; két qua kiém toan cia nha truong (Nguyén tic, tiéu chi, dinh muc
phan bd vén dau tu cong; ké hoach dau tu cong trung han va hing nim; ké hoach,
chuong trinh dau tu cong cua co quan, don vi, von bd tri theo tung nam, tién do
thuc hién va giai ngan vén chuong trinh dau tu cong; tinh hinh huy dong cac
nguén luc; tinh hinh va két qua thuc hi¢n ké hoach; tién do thuc hién va gidl ngan
cta du an; két qua nghiém thu, danh gia quyét toan;

6. Viéc tuyén dung, tiép nhan, ddo tao, boi dudng, diéu dong, b6 nhiém, bd
nhiém lai, ludn chuyén, biét phai, tir chirc, mién nhiém, quy hoach, chuyén d6i vi
tri cong tac; hop dong lam viéc, thay ddi chirc danh nghé nghiép, thay doi vi tri
viéc 1am, chAm dut hop dong lam viée; di cong tic nude ngodi; giai quyét ché do,
nang bac luong, nang ngach, danh gia, Xép loai vién chtrc, ngudi lao dong; khen
thuong, ky luat, thoi viée, nghi huu ddi véi vién chuc, nguoi lao dong; cac dé 4n,
du an, chuong trinh, ké hoach va viéc xay dung cic vin ban quy pham phap luat
cua co quan, don vi;

7. Két luan ciia cép co thim quyén vé vu viéc tiéu cyc, tham nhiing, 1ang phi
trong co quan, don vi; ban ké khai tai san, thu nhap ctia nguoi c6 nghia vu phai ké
khai theo quy dinh ctia phap luat;

8. Két qua thanh tra, kiém tra, giai quyét khiéu nai, to cdo, kién nghi trong
ndi by nha truong;

9. Noi quy, quy ché, quy dinh ciia nha trudong; quy tic ing Xt clia ngudi €6
chtrc vu, quyén han trong nha truong;
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10. Két qua téng hop ¥ kién va giai trinh, tiép thu ¥ kién ctia nha gido, can
bd quan 1y va nguoi lao dong vé nhitng van dé thudc thAm quyén quyét dinh cua
hiéu trudong dua ra lay y kién nha gido, can bd quan 1y va ngudi lao dong quy dinh
tai Diéu 53 cta Luat thuc hién dan chi & co s& va Piéu 11 cua Thong tu sb
11/2020/TT-BGDDT;

11. Van ban chi dao, diéu hanh cua co quan quan 1y cép trén lién quan dén
cong viéc cua nha truong.

12. Noi dung khac theo quy dinh ctia phap luat va quy ché thyc hién dan chu
cua co quan, don vi.

2. Nhiing viéc phai cong khai dé ngudi hoc, co quan quan 1y nha nudc co
tham quyén va xa hoi tham gia giam sat, danh gia nha truong theo quy dinh cia
phap luat:

a) Nhitng viéc dugc BO truong BO Gido duc va Pao tao quy dinh
tai Quy ché thuc hién cong khai d6i véi co s gido duc va ddo tao thudc hé théng
gido duc quéc dan;

b) Tat ca cac quy dinh ctia nha trudng lién quan dén viéc hoc tap ciia nguoi
hoc theo quy dinh cua phap luat;

¢) Két qua kiém dinh chét luong gido duc.

Piéu 10. Trach nhiém, hinh thirc, thoi diém va thoi gian cong khai

1. Hinh thirc cong khai

Can ctr dic diém, tinh chat hoat dong va nodi dung phai cong khai, cac co so
gido duc ap dung mot, mot sd hodc tit ca cac hinh thirc cong khai sau day:

a) Niém yét thong tin tai nha truong;

b) Thong bao qua hé thdng thong tin ndi bd hodc dang tai trén cong thong tin
dién tr, trang thong tin dién tir cua co quan, don vi;

c) Thong bao tai hoi nghi nha gido, can bd quan 1y, nguoi lao dong ciia nha
truong; thong béo tai dbi thoai ctia nha trudng;

d) Thong bio bang vin ban giri toan thé nha gido, can bd quan ly va
nguoi lao dong;

d) Théng bao cho trudng cac to khdi, bo phan va yéu cau cac to khdi, bd
phan thong bao dén nha gido, can bd quan 1y va ngudi lao dong 1am viéc trong cac
t6 khoi, bo phan do;

e) Thong bao bang vin ban dén chi ty, Ban Chap hanh Céng doan nha
truong dé thong bao dén can bo vién chirc, nguoi lao dong trong nha trudng;
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g) Céc quy dinh lién quan dén viéc hoc tip cua ngudi hoc phai dugc co sd
gido duc cong khai theo cac hinh thtic phu hop véi néi dung, phuong thirc, ddi
tuong, quy mo gido duc, dao tao.

h) Cac hinh thirc khac theo quy dinh cta phap luat va quy ché thuc hién dan
chu cua co quan, don vi.

2. Trach nhiém t6 chirc thuc hién viéc cong khai thong tin trong nha trudng,
thoi diém va thoi gian cong khai.

Cian ¢t vao dic diém, tinh chat hoat dong va nodi dung can cong khai, Hi¢u
truong quyét dinh Iya chon thém céac hinh thirc cong khai khac quy dinh tai khoan
1 Biéu 47 ctia Luat nay phu hop véi diéu kién thuc té cia co quan, don vi, bao dam
dé can bo, cong chirc, vién chirc va ngudi lao dong tiép can thong tin chinh xéc,
day du, kip thoi, thuan loi.

a) D6i v6i nhimg viéc phai cong khai cho nha gido, can bd quan 1y va
nguoi lao dong duoc biét: Noi dung thong tin quy dinh tai Diéu 46 cua Luat thuc
hién dan chu co s& (Piéu 9 ciia Quy ché nay) phai dugc cong khai cham nhat 1a 05
ngay lam viéc ké tir ngay c6 quyét dinh, vin ban clia co quan c6 tham quyén vé noi
dung can cong khai, trir truong hop phép luat c6 quy dinh khac. Poi véi van ban
niém yét tai tru so cua co sé gido duc thi phai thuc hién niém yét it nhat 20 ngay
lién tuc ké tir ngay niém yét va it nhat 13 20 ngay lién tuc ké tir ngdy bat dau dang
tin hoac guri thong tin, trir trrong hop phap luat c6 quy dinh khac.

b) Céc quy dinh lién quan dén viéc hoc tdp ctia nguoi hoc phai duoc nha
truong céng khai vao thang 6 hang nam, dam bao day du, chinh xac va kip thoi
trude khi khai giang nam hoc méi hodc khi ¢ thay doi noi dung lién quan.

¢) Hiéu truong c6 trach nhiém t6 chirc cung cap thong tin theo yéu cau cia
can bd vién chirc, ngudi lao dong ddi v6i nhimng thong tin trong thoi han cong khai
ma chua duoc cong khai, thong tin da hét thoi han cong khai hoic thong tin dang
dugc cong khai nhung vi Iy do bat kha khang ma nguoi yéu cau khong thé tiép can
duoc.

d) Nha truong co thé xac dinh thém cac ndi dung thong tin can cong khai,
hinh thic cong khai, viéc 4p dung cac hinh thirc cong khai di véi timg loai noi
dung thong tin nhét dinh va cach thire thuc hién, viéc cung cﬁp thong tin theo yéu
cau trong quy ché thuc hién dan chu cua co quan, don vi phu hop véi dic diém to
chtrc, hoat dong, diéu kién thuc té cta co quan, don vi minh va khong trai véi quy
dinh.
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d) Trudong hop phap luét c6 quy dinh khac vé hinh thirc, cach thire thyc hién
cong khai d6i véi ndi dung thong tin cu thé thi ap dung theo quy dinh do.

3. Hinh thirc, thoi diém va thoi gian cdng khai nhimg noi dung khac thudc
tham quyén cua Bo truong BO Gido duc va Pao tao dugc quy dinh tai Quy ché
thuc hién cong khai d6i v6i co sé gido duc va dao tao thudc hé théng giao duc
qudc dan.

Muc 3. NHUNG VIEC NHA GIAO, CAN BQ QUAN LY, NGUOI LAO
PONG BAN, QUYET PINH VA THAM GIA Y KIEN

Picu 11. Nhirng viéc nha gido, can bd quan 1y, ngudi lao dong tham gia
y kién truéc khi hiéu trweéng quyét dinh

1. Nhitng ndi dung cén bd vién chirc, ngudi lao dong ban va quyét dinh

a) Bau, cho thoi lam thanh vién Ban Thanh tra nhan dan trong nha truong.

b) Viéc thu, chi, quan ly, str dung cac khoan dong gop cia can bd vién chuc,
nguoi lao dong tai co quan, don vi ngoai cac khoan da dugc phép ludt quy dinh.

¢) Noi dung nghi quyét hoi nghi can bo vién chirc, nguoi lao dong.

d) Cac cong viéc tu quan khac trong ndi bd nha truong khong trai voi quy
dinh cta phap luat, phu hop voi dao dirc xa hoi.

2. Nhitng viéc nha gido, can bo quan 1y, nguoi lao dong tham gia y kién:

a) Chu truong, giai phap thuc hién Nghi quyét ctia Pang, phap luat cia Nha
nudc lién quan dén ké hoach, dé an, du an, chién lugc, dinh huong phat trién cla
nha truong;

b) Ké hoach nam hoc, hoc ky, thang va cac ké hoach tac nghiép khac cua
nha truong;

¢) T6 churc phong trao thi dua ciia nha truong;

d) Bao cdo so két, tong két ciia nha truong;

d) Cac bién phap cai tién t6 chirc, hoat dong va 1& 16i lam viéc; phong, chong
tham nhiing, tiéu cuc, thyc hanh tiét kiém, chong lang phi, chong quan liéu, phién
ha, sach nhiéu nhan dan;

e) Ké hoach tuyén dung, dao tao, boi dudng nha gido, can by quan 1y va
nguoi lao dong; bau cir, bd nhiém can bd, vién churc.

g) Thuc hién cac ché do, chinh sach lién quan dén quyén va loi ich cua nha
giao, can bo quan ly, nguoi lao dong;

h) Dy théao quy ché thuc hién dan chu cua nha trudng.

i) Du thao quy ché chi tiéu ndi bd ctia nha trudng (néu cb).

k) Cac dy thao ndi quy, quy ché khac ctia nha trudng.
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) Cac ndi dung khac theo quy dinh ctia phap luat va quy ché thuc hién dan
chu cua co quan, don vi.

3. Nhitng viéc Phu huynh duoc biét va tham gia y kién:

a) K& hoach giao duc va dao tao hﬁng nam cua co so giao duc;

b) Nhing thong tin c6 lién quan dén hoc tap, rén luyén, sinh hoat va cac
khoan dong gdp theo quy dinh;

C) Ché do chinh sach ctia Nha nudc;

d) Noi quy, quy dinh cua nha trudng cé lién quan dén nguoi hoc;

d) T6 churc phong trao thi dua va cac hoat dong khac trong nha truong co
lien quan dén ngudi hoc.

Pi¢u 12. Hinh thirc va trach nhiém té chirc tham gia y kién

1. Hinh thtrc tham gia y kién

Can ct dic diém, tinh chat va noi dung tham gia y kién; can bd vién chuc,
nguoi lao dong co thé tham gia ¥ kién thong qua mot hodc mot s hinh thirc sau
day:

a) Tham gia ¥ kién truc tiép v&i Hiéu truong nha truong hodc thong qua
nguoi phu trach cac bd phan cua nha truong;

b) Thong qua hoi nghi can bd vién chirc va nguoi lao dong cua nha truong;
va cac cudc hop, hoi nghi khac ctia nha truong;

c) Thé hién y kién qua phiéu 13y ¥ kién truc tiép hodc dy thao van ban do
cap c6 thim quyén gui;

d) Tham gia y kién qua hom thu gop ¥, duong day néng, hé thdng thong tin
nodi bd hodc cong thong tin dién tir, trang thong tin dién tir clia nha truong;

d) Thong qua Cong doan va céc to chirc doan thé khac tai nha trudng;

e) Céc hinh thirc khac khong tréi v6i quy dinh cta phap ludt va duge quy
dinh trong quy ché thuc hién dan chu ctuia nha truong.

2. Trach nhiém trong viéc t6 chtrc dé can bd vién chur, nguoi lao dong
tham gia y kién

a) Nguoi dimg dau co quan, don vi ¢6 ké hoach to chure lay v kién can bo,
vién chtrc, nguoi lao déng ve cac ndi dung quy dinh tai Di€u 11 cua quy che nay,
trong d6 xac dinh r6 ndi dung lay y kién, hinh thuc lay ¥ kién, cach thirc, thoi han
trién khai va trach nhiém t6 chirc thuc hién; chiu trach nhiém chi dao viéc tiép
nhan, tong hop y kién, thong tin phan hoi cta can bo vién chirc, nguoi lao dong;
nghién ctru, tiép thu, giai trinh ¥ kién tham gia va thuc hién viéc cong khai ni
dung giai trinh, ti€p thu dén can bd vién chirc, nguoi lao dong.

b) Ban Chap hanh Cong doan co quan, don vi ph01 hop voi ngudi ding dau
co quan, don vi trong viéc thuc hién ké hoach t6 churc 13y v kién; giam sat viéc 1ap
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va to chire thyc hién ké hoach to chire lay y kién, qua trinh 13y ¥ kién, két qua giai
trinh, tiép thu va té chirc thuc hién cac noi dung can b vién chirc, nguoi lao dong
d3 tham gia ¥ kién; tham gia ¥ kién trudc khi nguoi ding dau co quan, don vi
quyét dinh ban hanh quy ché thyc hién dan chi cua co quan, don vi.

3. Bang vién, can bd vién chirc, nguoi lao dong trong co quan, don vi co
trach nhiém tich cuc, guong mau déng gop, tham gia y klen 1am co sé cho cip co
thAm quyen quyet dinh; theo doi, danh gia, giam sat viéc téng hop, giai trinh, tiép
thu ¥ kién d6i véi cac noi dung da dugc dua ra lay ¥y kién can bo vién chirc, ngudi
lao dong va qua trinh to chire thuc hién quyét dinh vé cic ndi dung nay.

Piéu 13. Noi dung, hinh thirc kiém tra, giam sat
1. Noi dung can bd vién chirc, nguoi lao dong kiém tra, giam sat

a) Can bd vién chure, nguoi lao dong kiém tra viéc thuc hién cac ndi dung
ma tap thé can bd vién chirc, nguoi lao dong da ban va quyét dinh quy dinh tai
khoan 1 Dicu 11 cua quy ché nay.

b) Can b vién chirc, nguoi lao dong giam sat viée t6 chirc thuc hién dan cha
& co so va viéc thuc hién chinh sach, phap luat cua nguotl dung dau, ban 1anh dao,
nguoi ¢6 thim quyén cua co quan, don vi, hanh vi hanh chinh cta nguoi thuc thi
cong vy, nhiém vu tai nha trudng.

2. Hinh thirc cdn b vién chuc, ngudi lao dong kiém tra, gidm sat

Can bo vién chirc, ngudi lao dong tryc tiép thuc hién viée kiém tra, giam sat
thong qua:

a) Hoat dong hoc tap, cong tac, sinh hoat cua can bd vién chirc, nguoi lao
dong trong nha truong;

b) Quan sat, tim hi€u, giao ti€p vo1 nguoi ¢o6 chire vy, quyén han, can bg
vién chtrc, nguoi lao dong khac trong nha truong;

c) Tiép can cac thong tin duge cong khai; cac thong tin, bao cdo cia nha
trudong hodac ngudi duge giao quan ly, thuc hién cac ndéi dung can bd vién chiec,
nguoi lao dong da ban va quyét dinh;

d) Tham du hdi nghi can bd vién chirc, ngudi lao dong.

d) Can bo vién churc, ngudi lao dong thuc hién viée kiém tra, giam sat thong
qua hoat dong cua Ban Thanh tra nhan dan trong nha truong.

3. Xur ly két qua kiém tra, gidm sat cia can bd vién chirc, nguoi lao dong

a) Théng qua viéc kiém tra, giam sat truc tiép, can bd vién chirc, ngudi lao
dong tham gia nhén xét, gop y kién vé pham chét chinh tri, dao duc, ning luc, trinh
d6 chuyén mén, nghiép vu, két qua thuc hién nhiém vu cua ngudi ding dau, ban
lanh dao, nguoi quan 1y, phu trach truc tiép, nhitng ngudi ¢6 tham quyén khéc tai
nha truong; tich cuc tham gia ¥ kién gdp phan xay dung ndi bo nha trudng trong
sach, virng manh.
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b) Khi phat hién hanh vi, ndi dung c6 dau hiéu vi pham, can bd vién chirc,
nguoi lao dong cd quyén khiéu nai, té cdo theo quy dinh cta phap luat hoic kién
nghi, phan anh dén nguoi ding dau nha truong, phan anh, dé nghi Ban Thanh tra
nhan dan xem xét, thyc hién kiém tra, giam sat theo chtrc ning, nhiém vu.

c) Ban Thanh tra nhan dan cua nha truong thay mat can bo vién chirc, nguoi
lao dong thuc hién kiém tra, gidm sat theo quy dinh.

4, Trach nhiém trong viéc bao dam dé can bo vién chirc, ngudi lao dong
thuc hién kiém tra, giam sat

4.1. Ngudi dimg dau nha trudng co trach nhiém sau day:

a) Phdi hop cung Ban Chép hanh Cong doan nha trudng, cin ci vao yéu
cau, nhiém vu, dic diém, tinh chét to chirc, hoat dong va diéu kién thyc té ciia nha
truong, xay dung va ban hanh quy ché thyc hién dan chu cta nha truong dé quy
dinh cu thé hon noi dung, cach thirc thuc hién dan chu & trudng minh lam co s6 dé
can bo vién chuc, nguoi lao dong kiém tra, giam sat viéc thuc hién. No1 dung cua
quy ché thuc hién dan cha ctia nha truong co thé mé rong hon pham vi thuc hi¢n
dan chu cua can bg vién chirc, nguoi lao dong nhung khong dugce trai hodc han ché
viéc thuc hién cac noi dung di dugc quy dinh trong quy ché nay;

b) Tao 1ap co ché tiép nhan godp ¥, kién nghi, phan 4nh ctia can b vién chuc,
nguoi lao dong tai nha trudng; thuc hién viée doi thoai, giai trinh véi can bo vién
chuc, nguoi lao dong theo quy dinh cua phéap luat; sir dung ndi dung nhan xét, gbp
¥ cuia can bo vién chirc, nguoi lao dong trong qua trinh thuc hién danh gia, xép loai
chét luong can bo vién chure, nguoi lao dong tai nha truong;

c) Xem xét, giai quyét, giai trinh va tra 16i kip thoi khiéu nai, t6 céo, kién
nghi, phan anh cua can bo vién chuc, nguoi lao dong, kién nghi cua Cong doan va
cac t6 chirc doan the khac tai nha truong; kip thoi bao cao, chuyen thong tin den co
quan c6 thim quyén dbi v6i nhitng van dé khong thudc tham quyén giai quyét cua
minh;

d) Tao diéu kién va bao dam dé Ban Thanh tra nhan dan trong nha truong
thue hién nhiém vu kiém tra, giam sat theo quy dinh cta phép luat;

d) Xur ly nguoi c6 hanh vi can tro can bo vién chirc, nguoi lao dong thuc
hién quyen kiém tra, giam sat hodc ngudi c6 hanh vi tra thu, tru dap nguoi khiéu
nai, to cdo, kién nghi, phan anh theo quy dinh cta phap luat;

e) Thue hién cac bién phap phong ngura, ngan chan hanh vi tham nhiing, tiéu
cuc; xur Iy va tao diéu kién de co quan, t6 chic ¢6 tham quyén xir Iy ngudi ¢ hanh
vi tham nhiing, tiéu cuc; néu thiéu trach nhiém dé xdy ra tham nhiing, ti€u cuc
trong nha truong thi bi xur 1y theo quy dinh cua phép luat.

2. Nha truong, to chirc, ca nhan quy dinh tai muc b khoan 3 Diéu 13 cua quy
ché nay co trach nhiém tiép nhan, xu ly, giai quyét khiéu nai, t6 cdo, kién nghi,
phan anh cua can bd vién chuc, nguoi lao dong theo tham quyén hoac thuc hién
viéc kiém tra, giam sat theo quy dinh ctia phap luat.
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3. Can b vién chirc, ngudi lao dong chiu trach nhiém vé ndi dung khiéu nai,
t6 c4o, kién nghi, phan anh cia minh; chu dong, tich cuc phdi hop véi Ban Thanh
tra nhan dan va céc co quan, td chirc, ¢4 nhan ¢ trach nhiém trong viéc xac minh,
kiém tra, gidm sat ddi vai cac ndi dung ma minh da kién nghi, dé nghi.

Chuwong 111
QUAN HE GIAI QUYET CONG VIEC GIUA NHA TRUONG VOI
CAC CO QUAN QUAN LY CAP TREN, CHINH QUYEN PIA PHUONG

Piéu 14. Nha truong véi co quan quan Iy cip trén.

1. Phuc tung su chi dao cua co quan quan 1y cép trén, thuc hién ché do bao
cao dinh ky ding quy dinh, kip thoi va nghiém tuc.

2. Kip thoi phan anh nhiing vudng méc, kho khan ciia nha trudng va kién
nghi nhitng bién phap khic phuc dé cip trén xem xét giai quyét.

3. Phan 4nh nhitng van dé chua rd trong viéc quan 1y chi dao ctia cip trén,
g6p ¥ phé binh ddi véi voi co quan quan 1y cap trén bang van ban hodc thong qua
dai dién. Trong khi y kién phan anh 1én cip trén chua duoc giai quyét, nha trudng
van phai nghiém tic chap hanh va thyuc hién su chi dao cua cap trén.

Piéu 15. Quan hé ciia nha trudong ddi véi chinh quyén dia phuwong.

Hi¢u truedng nha trudong co trach nhiém dam bao mbi quan h¢ chdt ch€ véi co
quan chinh quyén s¢ tai dé phoéi hop giai quyét nhitng céng viéc c6 lién quan dén
cong tac gido duc, thuc hién luat phap trong nha trudng va cham lo quyén loi cia
nguoi hoc.

Chwong IV
QUY CHE TRONG CONG TAC TUYEN DUNG LAO PONG HQP
PONG, BOI DUONG TAP HUAN, NANG LUONG, NHAN XET PANH GIA
CAN BQ VIEN CHUC

Piéu 16. Hop ddng nhan vién

1. Ban gidm hiéu lén ké hoach nhan sy - cong khai nhan sy (thiéu - thtra hoac
dap (mg yéu cau day hoc con han ché).

2. B4o c4o phong Gi4o duc bién ché - dé nghi phong Giao duc diéu tiét bién
ché can.

3. Doi v6i thyc té clia nha trudng cong khai trong HDSP tuyén nhan vién hop
d6ng nhitng chi tiéu thiéu bién ché, dap tmg yéu ciu vé chit luong gido duc toan
dién, thong nhat kinh phi hop dong (quy ché chi tiéu noi bd).

4. Phuong thirc tuyén dung:

- Uu tién nhan vién c6 chung chi nghé

- Nhan vién nop hd so.

- Nhéan vién phai thu viéc.

- Nhan vién theo yéu cau ctia nha truong vé quy ché.
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5. Trach nhiém BGH: bao cdo Phong gido duc:

- Xem xét ho so.

- Thtr tay nghé.

- Néu yéu cau cong viéc.

- Ki hop ddng ngin han theo yéu cau cong viée thuc té.

Piéu 17. Boi dudng can bd gido vién, nhin vién

1. Ban giam hiéu 1ap ké hoach bdi dudng gido vién theo ké hoach ctua PGD.

2. Cong khai cac dot bdi dudng can bo, cong chirc - thong bao dén gido vién -
sap xép thoi gian va cong viée dé gido vién du cac 16p bdi dudng.

3. Tao diéu kién CSVC; Cir day thay, gi&o vién c6 quyén dé nghi tham gia

4. Gido vién di hoc phai dam bao du sé luong va chét luong 16p hoc.

Piéu 18. Cong tic quy hoach can bd

1. C6 ké hoach 1au dai cho luc luong ké can va phat trién doi ngii can bo.

2. Panh gia dung nang lyc cua gido vién — Boi dudng gitp d& gido vién, tich
cuc giao nhi¢ém vu.

3. Giao vién duoc dé bat phai 1a gido vién co trinh d6 chuyén mén kha ning
vitng vang, c¢6 ¥ thirc to chiic ky luat cao, co tinh than trach nhiém sin sang nhan
nhimg cong viéc va hoan thanh tot. (Theo coéng vin hudng dan cu thé cia Bo
GD&DT, cia UBND Thanh phé vé khung nang luc vi tri viéc 1am).

4. Gido vién dugc bd nhiém phai duoc quén chiang, gido vién cua HDSP tin
nhiém cong nhan va dé nghi (ti 1¢ theo yéu cau quy dinh).

Piéu 19. Nang lwong thudng xuyén va ning lwong trude thoi han

1. Céng khai chinh sach (nang dang ki han hodc nang luong sém)

2. Giao vién ké khai

3. Thanh lap Hoi dong xét luong - niém yét danh sach

4. Quyét dinh ctia Hoi dong xét lwong dung tiéu chuan.

Piéu 20. Panh gia can bd, gido vién, nhan vién

1. Thyc hién day du ndi dung va quy trinh danh gia( theo dung Thong tu quy
dinh danh gia cho Hiéu truéng, gido vién, nhan vién).

2. Cong khai vi¢c danh gia

3. Nhan xét danh gid: dung ngon tir chinh xéc khong dugc tru giap, thién vi
céa nhan.

4. Panh gia nhan xét hoat dong cta Ban giam hiéu dugc Hoi dong trudng va
Hoi dong su pham nha trudng tham gia truc tiép.

- Gi4o vién duoc danh gia nhan xét thong qua to chuyén mén, BGH va cong
khai két qua.

Pi¢u 21. Khen thwéng, ky luit can bd vién chirc

1. Ban thi dua 1ap chi tiéu thi dua (rd rang theo timg cép: trudng, Thanh phd,
s6 GD, UBND tinh)

2. Xay dung ké hoach khen thuéng dinh ky
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3. Cong khai ké hoach khen thuéng.
4. T6 chirc binh bau thi dua ( do Hoi dong TPKT xét, thong qua Hoi dong su
pham nha trudng biéu quyét).
5. Ban thi dua cong khai danh sach khen thudng, khen c& nhéan c6 thanh tich
xudt sic dot xuat - hang thang.
6. Tién hanh khen thudng dinh ky va dot xuét.
7. Kinh phi khen thudng, murc thuong( cap truong theo quy ché chi tiéu noi
bd; cac cAp trén theo vin ban tai chinh quy dinh ).
8. Giao vién vi pham quy ché chuyén mén:
Lan 1: Lap bién ban - Nhac nho
Lan 2: Dé nghi cdp c6 tham quyén sir 1y.
9. Can bd gido vién - nhan vién vi pham phap luat - phap Iénh dan sé (xir li
theo quyét dinh cap trén).
10. Gi4o vién c6 quyén trinh bay quan diém hoic khiéu nai.

Chwong V
DPIEU KHOAN THI HANH

Piéu 22. Hiéu truong co trach nhiém thuc hién va cu thé hoa nhiing quy
dinh trong Quy ché nay.

Piéu 23. Can bd, GV, CNV, t6 chic va doan thé trong nha truong thuc
hién t6t Quy ché nay.

Piéu 24. Nguoi ding dau cac doan thé, cac t chirc trong nha trudng (Chi
bé, Cong doan, Hpi dong truong, Ban thanh tra nhédn déan) c6 trach nhiém to chic,
kiém tra viéc thuc hién Quy ché dan cht ¢ co so; kip thoi dé xuét biéu duong,
khen thuong cc ca nhén, tap thé thuc hién tot Quy ché, nhac nhé hodc xtr 1y céc
truong hop vi pham Quy ché nay.

Piéu 25. Quy ché di duoc thong qua tai Hoi nghi can bd vién chic va
nguoi lao dong cua truong ngay 07 thang 9 nam 2024 va duge 100% can b, giao
vién, nhan vién nha trudng nhét tri théng qua.

Picu 26. Quy ché c6 hiéu luc ké tir ngay ky./. )




14

QUY CHE THU'C HIEN DAN CHU TRONG NHA TRUONG
(Gom 5 chwong 26 diéu)

Chuwong I: Nhitng quy dinh chung (T diéu 1 dén diéu 3)

Chuwong II: Thuc hién dan chi trong nha trudng (Tir diéu 4 dén diéu 13)

Chuwong I11: Quan hé giai quyét cong viéc gilta nha truong voi cic co quan
quan 1y cap trén, chinh quyén dia phuwong (Tt diéu 14 dén diéu 15)

Chuwong 1V: Quy ché trong cong tac tuyén dung lao dong hop ddng, dao tao
bdi dudng, nang luong, nhan xét danh gia can bo vién chirc (Tur diéu 16 dén dicu
21).

Chuwong V: Diéu khoan thi hanh (Tt diéu 22 dén diéu 26).
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